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Royalty Reporting and Control System

OVERVIEW

The Land Office is implementing the RRC/GLO Lease level reporting to achieve the following:

. Create a more uniform reporting system in Texas;
. Enhance compliance checking; and
. Improve verification of production reports and payments.

In conjunction with the new reporting system, the Land Office has implemented a Royalty
Reporting and Control System (RRAC) that contains an online portal that allows each customer
to:

. Link lease and well records for increased data quality;

. Provide automated validation of filed reports;

. Enhance filing efficiency; and

. File reports.

Future enhancements to RRAC will include the ability for customers to assign user access based
on their company role and securely view / query company activity.

LOGIN PAGE

Login credentials are issued upon completion of an Electronic Reporting Agreement. Each
customer will use their GLO customer number (Example: C000099999) as their User Name and
a Password selected by the customer in order to access RRAC. Login page example below.

ﬁ%" Texas General Land Office
\u

Authentication

Username: |

Password: I
Login
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The landing page (also known as home page) that you will be taken to contains two necessary
features. First, you will be able to read any messages that the GLO has for its oil and gas
customers. Second, you can navigate to Reporting Controls or Royalty Reporting by clicking on
the appropriate tab.

Royalty Reperting | Reperting Cantrals | Contact GLO

upload File

The new Land Office Royalty Reporting and Control System is set to ""Go Live' on
May 20, 2011 and will start with the April 2011 Production Month reporting period.

Please visit httpfwane glo texss goviwhat-we-doenergy-and-mineralsiroyalty-reportingfrogalty-reporting-and-control htted for up-to-date
inforreation needed for you tobe prepared for the 'Go Live' date. If wou have any questions, please call (512) 463-6850 or e-mail us

*5* Reminder ***
Did you reraereber 1o reredt your rovalty payrent to support wour GLO 3 Foyalty Paymoent Docureent? Please remeraber to reruit a Rovalty
Payraent, eo that we may process it along with your GLO 3.

By oil pavieent not recenved by the 5th day of the second ronth suceeeding the rmonth of production and any gas payment not recefved by
the 15th day of the second month succeeding the manth of production shall be considered delinguent.

Interest will be applied to all delinguent rojalties that are due January 1, 2011, theough Decernber 31, 2011 (Mowernber 2010 - October 2011
production months). The 2011 interest rate will be 4.25% {see NOTE below)

MOTE: OnFeb. 2, 2010, the School Land Board approved a change in the interest rate that is applied to delinguent rovalties. Per TAC Sec.
951, for royalties due on or after Feb. 26, 2010, the interest rate to be applied is set on the first business day of the jear the rovalty becormes
delinguent. The rate is the Wall Street Jowrnal Prime Fate + 156 The W5I Privee rate on Jarary 3, 2011, was 3.25%. Adding 1% makes the
2011 mterest rate 4.25% (the sawe as the 2010 rate).

If you huve any questions about this new rate please contact Donna Keel, or call (512) 483-3072.
If yrom have any questions about a delinguent royalty billing, please contact Jarmes Yhatbo, or call{512) 483-5184.

#**]f Paying By TEXNET**#*

WHEN TO CONTACT THE TEZNET SY3TEM — Yo trmst contact the TEXNET Systera before 6 pora. (CT) no later than the hank
business day before the due date. You willbe ghver a trace ruraber to facilitate tracking your rovalty payreent. Corarunication of payrment
inforreation by this deadline is mandatory to ensure timely posting of your payreent. For assistance, call the TEXNET hotline at (200) 331-
5441, ext. 3-3010.

Upload File

REPORTING CONTROLS

The General Land Office is now requiring royalty reports based on Railroad Commission (RRC)
ID’s defined as a RRC Oil Lease number, RRC Gas Well ID, or RRC Drilling Permit number.
This means that each company will be required to file at least one report for each RRC ID
maintained within a GLO lease.

REPORTING CONTROL INVENTORY

The Reporting Control Inventory is a listing of oil and gas production reports that each reporting
company is expecting to file. To access your records click on the Reporting Controls tab. Each
line on this page is a separate record and contains a few key fields within the record. The last
column shows the status of any pending change requests. Each reporting company is expected to
maintain their records, and must edit, add or delete records as needed.
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VIEWING A RECORD

The steps you need to follow to view the details of a reporting control record in the RRAC
system are:

AR

Click once in the Property Alias column in the record you wish to view; or

Double click in any of the other columns of the record you wish to view.

A new window with the record’s specific details will open.

From within this window you may do one of the following:

a. View the record for accuracy, information, etc.

b. Submit requested edits to the record by clicking on the “Edit” button.

c. Submit a request to delete the record by clicking on the “Delete” button.

d. Undo all pending changes that have not yet been approved or rejected by GLO staff.
e. View the history of changes for the record by clicking on the “History” button.
Close the window by clicking on the “Exit” button.

NOTE: To sort each column for easier viewing of groupings, simply click on the column header
of the column you wish to view.

FIELDS IN EACH REPORT CONTROL RECORD

RRC Lease Type - Please select either “oil”, “gas”, or “permit”.

Property Alias - This is not a required field. It is provided to you for your convenience
so you may add your internal identification of the lease property.

GLO Lease # - Enter the assigned GLO lease number.

GLO Unit # - Enter the assigned GLO unit number if RRC ID is unitized.
District/RRC ID # - Enter the RRC district and ID. Please be sure to properly enter the
five digit oil RRC number or six digit gas RRC ID number.

Drilling Permit # - Enter the district and RRC drilling permit number if the RRC has not
yet assigned the permanent RRC ID.

Report Status - Select “Reporting” if this is a RRC ID that is, or is about to be,
producing. Select “Not Reporting” if you want to suspend reporting on this RRC ID in
your inventory.

Report Form - Select either GLO1 or GLOZ2 to signify which type of report. As a
reminder, a GLOL report is for oil and condensate and a GLO?2 report is for gas,
casinghead gas and natural gas liquids (NGL’s).

Business Role - Please select your business role for this RRC ID / GLO Lease.
Selections are “operator”, “WIO” (working interest owner), “Reporting Company”, and
“Paper”.

5/20/2011 Ver 2.01 Page | 3



Royalty Reporting and Control System

j.

n.

Number of Reports Expected - Enter the number of reports you expect to file for this
RRC ID / GLO Lease each reporting period. Generally, this number will be “1”.

Filing Frequency - Please select either “monthly” or “annually” for your reporting
frequency. Most often, the selection will be “monthly”.

First Reporting YYYYMM - Enter the first reporting year/month.

NOTE: Reporting Control Records as of May 20, 2011, will be pre-populated with
201104.

. Suspend Reporting From / Suspend Report To - These two drop down boxes allow

you to choose a date range to designate when a record will be “not reporting”. These are
not required fields.
Customer Comments - Insert comments to explain any requested changes.

EDITING A RECORD

The steps you need to follow to edit a reporting control record in the RRAC system are:

1.

ok~ ownN

Open the record in “View” mode as described in the section above titled “Viewing a
Record”.

Click on the “Edit” button.

Change the data fields as needed.

Enter a brief explanation for any changes in the customer comment section.

Click “Submit”.

ADDING A RECORD

The steps you need to follow to add a reporting control record in the RRAC system are:

1.

Click on the “Add a Record” button located just below your customer ID in the top
portion of the RRAC window on your screen.

Complete the information requested in the new window. To successfully add a record,
you must complete all fields that are marked with an asterisk.
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DELETING A RECORD
The steps you need to follow to delete a reporting control record in the RRAC system are:

1. Open the record in “View” mode as described in the section above titled “Viewing a
Record”.

Click on the “Delete” button.

Choose “Yes” in the “Delete confirmation” box that appears.

Enter the reason for the deletion in the comments section.

Click “Delete”.

ok 0N

NOTE: Any change, deletion, or addition that you make will be marked as “Pending” until
reviewed by GLO staff. Once reviewed, a submitted request will either be approved and
made part of your reporting control inventory or rejected. If rejected, the record will
revert back to its original state.

UNDO A PENDING REQUEST

If, subsequently, you determine that your request for editing, adding, or deleting a record is in
error and the request is still pending (not yet accepted / rejected by GLO staff), you can open the
record in View mode and click on the “Undo” button to return the record to its original state.
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ROYALTY REPORTING

GLO customers are to upload their oil and gas reports using this new automated system.
Acceptable formats through December 31, 2012 are .txt and .xml. Beginning January 1, 2013,
only .xml will be accepted. Templates are available on the GLO website in the 2011 Forms
section in the right navigation bar located at http://www.glo.texas.gov/what-we-do/energy-and-
minerals/royalty-reporting/royalty-reporting-and-control.html. Please note that MS Excel files
must be saved to a .txt format, Text (Tab delimited), before being uploaded. We suggest you use
the same file name for both the MS Excel and .txt versions to ensure easier corrections if
necessary.

LOGGING IN

If you are logged in to the RRAC system, click on the “Royalty Reporting” tab.

Royalty Reparting | Repo

Upload File

The new Land Office Royalty Reporting and Contrel Systemn is set to "Go Live' on
May 20, 2011 and will start with the April 2011 Production Month reporting period.

UPLOADING A FILE
Once you click on the “Upload File” button you will arrive at the Upload File page. It is
at this point where you are able to browse out to your files.
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1. Click on the large brown button titled “Browse for File”.

Royalty Reporting | Reporting Gontrals | Contact LG

File Name:

File Size:

’W

Please Note:

File names cannot contain any
special characters in the name

stch as “&, BT, N, w g v e
Please only use characters
A thru Z and 0 thru 9.

l |

Depending on the number of reports
it may take a few minutes to process,

Thank You

2. Locate your file on your computer hard drive or network drive and then click “Open”.

Select file to upload by www.glo.texas.goy i |
Loak i [ ) Upload Fike = o E

=|iGas Report D01
E] 3as Report 002
E] Gas Report 003
E] 3as Report 004
E] 3as Report 006
E] 3as Report 007
[£] GLo-3 Template - Testing 1
[£] oil Repart 001
[£] oil Repart 002
[£] oil Repart 003
[£] il Repart 004

File name: I j Open I >

Files of wpe: IDcu:uments [7 bk, " vl j

3. You will return to the RRAC screen with an “Upload File” option now available.

5/20/2011

Ver 2.01
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Royalty Reporting | Reporting Controls | Contact GLO

File Name: Ol Report 001 txt

File Size: Skb

[ FILEISREADYTO UPLOAD |

Please Note:

File names cannot contain any
special characters in the name

such as “&", T, n e we o
Please only use characters
A thru Z and 0 thru 9.

Browse For File | upload File ’

Reset Selection

Depending on the number of reports
it may take a few minutes to process.

Thank You

4. If you want to select a different file, click on the “Reset Selection” option.

Royalty Reparting | Reparting Controls | Contact GLO

File Name: Oil Report 001 txt

File Size: Skb

Please Note:

File names cannot contain any

special characters in the name

stich as ™8, S, Sn, BT we act
] i f ’ .

Please only use characters

A thru Z and 0 thru 9.

Browse For File upload File

‘ Reset Selection

Depending on the number of reports
it may take a few minutes to process.

Thank You

RESULTS
You may review the results of your upload by clicking the “Overview” link.
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1. If your file has errors that prohibit the RRAC system from doing basic processes, all
reports in your file will be rejected.

Royalty Reporting | Reparting Controls

upload

Results

All Reports were rejected due to some fatal file
error(s).

Batch Number 105
valid Reports 0

Report Item Description Resolution
Mumber
Filz Error Diate Prapared: Date raust be entered in the format MM/DD/TTYY,

File Errar Date Frepared: Date Prepared cannot be post dated and cannot be more than four months prior to the
current date,

File Errar Submitter Access Denied For The submitter does not have access to file under the particular filer 1D, Check the filer 1D
FilerID to ensure it is correct,

Print Error Report

2. Ifany of the GLO 1 or GLO 2 reports have errors, the file will be rejected and you
will see a message like this:

Rovalty Reporting | Reparting Cantrals | Contack GLO

Upload Results

Rasults

Some of the submitted reports were invalid.

Batch Nurnber 109

Tatal Number of Reports 2

Valid Reports 1
Invalid Reparts 1

3. If the GLO 3 report has errors, the file is rejected and payment error details will
display:
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Royalty Reporting | Reporting Contrals | Contact GLO

upload

Payment Ervors (5)

Line Itemn - 20
Line Itern - 585
Line Itern - 587
Line Itern - 588

Line Itern - 582

A

Print  Status: Rejected

Batch Murnbert g1

Report Form: GLOZ

Iterm Element

RRC Number

Payment Error Details >

Error Description Error Resolution

Invalid RRC Entry The RRC field is invalid for this State Lease.

4. You may print the Error Report by clicking on the link at the top of the report page.

Royalty Reporting | Reparting Contrals | Contact GLO

Upload

Payment Errors (3)

Line Item - 20
Line Item - 583
Line Ttem - 367
Line Item - 588

Ling Ttem - 369

Payment Ervor Details

Bateh Number: 81

Repot Formi GLO3

ltem Element

RRC Humber

Error Descrinfon Error Resolution

Inwalid RRC Entry | The RRC field is invalid for this State Lease,

5. You may review the results of any report upload by clicking on the “Results” tab
within the “Royalty Reporting” section.

5/20/2011

Ver 2.01 Page | 10



Royalty Reporting and Control System

FRoualty Reporting Feporting Contrals Contackt GLO Help

Overview Pa?menig

Upload

6. If one or more GLO 1 or GLO 2 reports have errors, the valid reports can be seen by
clicking on the green “check” button and the invalid reports can be seen by clicking
on the red “x” button.

Royalty Reporting | Reparting Contrals | Contact GLO

upload | O

@ ¥alid Reports

Tokal Humber of Reparts

Batch Mumber

walid Reports

o o o o

Invslid Reports

Total Batch Dallar amount

Report ID Report Humbe Lease Mumber Production Ye: RRC Mumber Accepted Date  Royalty Due
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7. If all the GLO 1 or GLO 2 reports are valid, the file will be accepted and you will see
a message like this:

Royalty Reporting | Reporting Cantrals | Contact GLO

upload Results

Results

All Reports were accepted.

Batch Murnber
Total Humber of Reparts
valid Reports

Invalid Reports

Report ID Report
Number
4RMudy MFO37108 06-030134

Print Confirmation Page

8. If you uploaded a GLO 3 file, your results will be shown under the “Payments” tab
with data relevant to your upload displayed:

Royalty Reporting | Reporting Controls | Contact GLO Help

Upload | Overview | Results

Royalty Payment Form

Texas General Land Office Royalty Payment Document (GLO-3 rev. 02/01,/2011)

Disclaimer: This system is made available by the General Land Office, an agency of the State of Texas., Meither the State of Texas,
nor any agency thereof, nor any of their employees, makes any warranty, express or implied, directly or indirectly, or assumes any
legal liability or responsibility for the accuracy, completeness, or usefulness of any information, apparatus, product or process related

to the use of this system.
The entire risk arising out of the use or performance of this systemn remains with the lessee. Meither the State of Texas, nor any
agency thereof shall be liable for any damages of any kind whatsoever arising out of this system.

Batch ID 0
Royalty Payer Customer 1D
Royalty Payer Name
Blanket Authorization # (BAN)
Telephone #
Prapared By
Date Prepared
E-Mail Address

Voluntary Payment Total:

Payment Type
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